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I.  Create a Technical Discussion Board Account 
 

A. Member must have a Technical Discussion Board account. To register for the Technical 
Discussion Board go to this link to complete the registration and account activation process. 
http://www.ncrs.org/forums/register/initiate.php

 
B.  If any problems are encountered with activating the Technical Discussion Board account or 

using the On-Line Registration system - Members are requested to initiate a Help Desk 
Trouble Ticket 
http://www.ncrs.org/helpdesk/

 
 

II.  Access the Chapter Event On-Line Registration Form 
 

Access the Chapter meet on-line registration using your Technical Discussion Board logon 
Username and Password 
http://www.ncrs.org/forums/register/event_subscription.php?ev_id=1104

 
 
III.  Enter Registration Information 

 
Personal Details Page 

 
First page displayed is the “Personal Details Form”. Please update your information. It is 
important to make sure your e-mail address and phone numbers are correct. 

 
A.  Errors in your entries click on  to clear and start over   
 
B.  Click on the  button to save your updated changes. 
 
C.  If no updated changes are required, click on the  to proceed with your registration 
 
 
Note: New England Chapter registration forms were used for the 
instruction examples. Your actual screens will display the Arizona 
Chapter title heading and Arizona Chapter logo. 

http://www.ncrs.org/forums/register/initiate.php
http://www.ncrs.org/helpdesk/
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IV.  Registration Page 
 

Registration Page shows the event schedule and is where you will enter your attendees and/or 
make other selections. Dollar calculation is automatically done. 

 
A. If spouse/significant other and children are not shown, click on the link to add them to the 

NCRS database 
 

 
 

B. Enter the number of Corvettes you are bringing to the event 
 

 
 

C. To join or renew your Chapter dues click the box, otherwise leave blank 
 

 
 

D. Check the “Hold Harmless” box. All Registrations must have the “Hold Harmless” box 
checked 
 

 
 

E. Errors in your entries click on  to clear and start over 
 

F. Click on the  button to save your selections 
 

G. Click on the  button (displayed after clicking on Save) to go to the next page 
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V.  Car Judging 
 

Car Judging page is for registering the Corvette you are bringing to the event. 
 
If you do not want to register a Corvette for Judging – click on  at the bottom of the 
page 
 
A.  Make selections from the pull down menus. C2 and newer Corvettes will automatically 

populate some of the fields 
 

 
 

B. Select either Judging or Display from the pull down menu 
 

1. Judging 
 

 
 

2. Display 
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C. Title and/or Registration and Insurance documents for the Corvette you are bringing to the 
event can be uploaded from your computer from either scanned or photos of your documents.  

 
Make sure digital camera photos can be easily read before uploading. Print them out before 
uploading to make sure they are legible. 

 
1. jpg file format is preferred 
 
2. File size is limited to a maximum of 800 kilo bytes (kbps) 

 
3. Photo re-sizer’s are included with Microsoft Vista and Windows 7. Links to file sizer’s: 

 
XP users ⎯ Microsoft "Power Toys" picture resizer, page down until you see it 
http://www.microsoft.com/windowsxp/D...powertoys.mspx  

 
Vista users ⎯ “VSO Resizer” integrates with Vista 
http://www.vso-software.fr/products/image_resizer/

 
http://www.gimp.org/

 

 
 

4. Review your entries/selections for accuracy 
 

a. Errors in your entries click on  to clear and start over 
 
b. No errors, click on  to save your selections 

 
c. Save page Reminder message 

 

  
 

5. Click on  to go to the next page 
 

http://www.microsoft.com/windowsxp/Downloads/powertoys/Xppowertoys.mspx
http://www.vso-software.fr/products/image_resizer/
http://www.gimp.org/
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VI.  Judging 
 

If you do not want to Judge, Tabulate or Observer Judge – click on  at the bottom of 
the page 

 
A. Judge, Tabulate or Observer Judge – click on your selections, you can have only one 1st 

Choice and must check a “Section Preference” selection such as Chassis 
 

 
 

B. Two 1st Choice selections cannot be made and will display this error message 
 

 
 
C. Errors in your entries click on  to clear and start over 
 
D. Click on the  button to save your selections 

 
E. Click on the  button to go to the next page 
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VII.  Insurance Details 
 

Insurance Details page is to enter in the required insurance policy information for the Corvette 
you are bringing to the event. Registrations are not confirmed until the insurance information is 
provided. 
 

 
 

If your insurance expires before the event date you will receive this error message 
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VIII.  Event Summary 
 
Event Summary page shows all of your selections and entries. Changes must be made prior 
to paying for the event registration with a credit card or PayPal.  For changes after making 
payment, must be made by calling the event registrar. 

a. Registration status – status display will change after payment confirmation by 
registrar to “Your Registration is complete”. 

 
b. Registration number – include the registration number on all communications 

 
c. Registration Status ― changes after payment by PayPal/Credit or payment is 

received by Event Administrator 
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IX. Payment Details Page 
 

Payment Details page is to select your event payment method 
 

1. Check/Money Order – must include your registration number. Recommend including a 
copy of your Event Summary print out with your check/money order payment. 

 
2. PayPal – requires a PayPal account if this payment choice is selected. PayPal may be used to 

make a direct payment or Credit Card payment. To set up a PayPal account go to this link. 
https://www.paypal.com/us/cgi-bin/webscr?cmd=_flow&SESSION=ztvFyW06J-dt-
fpSEZb1pQEvf92BAzJfeVLA_oXy9_hj_r7RTXJ2Yd17bEW&dispatch=5885d80a13c0db1f22d2300ef
60a6759516e590e949da361e9502e138eefdd27

 
3. Check the Event & Judging Cancellation Policy  

 
4. Click on  to process your check or PayPal payment selection 
 
5. To complete PayPal payments you will be re-directed to logon to your PayPal.  

 
6. Registrar will send an e-mail confirmation notice after registration is reviewed, approved and 

payment is processed 
 

7. PayPal is direct debit from your checking account by default 
 

8. To use a credit card with PayPal, change the “funding source” select to your credit card 

https://www.paypal.com/us/cgi-bin/webscr?cmd=_flow&SESSION=ztvFyW06J-dt-fpSEZb1pQEvf92BAzJfeVLA_oXy9_hj_r7RTXJ2Yd17bEW&dispatch=5885d80a13c0db1f22d2300ef60a6759516e590e949da361e9502e138eefdd27
https://www.paypal.com/us/cgi-bin/webscr?cmd=_flow&SESSION=ztvFyW06J-dt-fpSEZb1pQEvf92BAzJfeVLA_oXy9_hj_r7RTXJ2Yd17bEW&dispatch=5885d80a13c0db1f22d2300ef60a6759516e590e949da361e9502e138eefdd27
https://www.paypal.com/us/cgi-bin/webscr?cmd=_flow&SESSION=ztvFyW06J-dt-fpSEZb1pQEvf92BAzJfeVLA_oXy9_hj_r7RTXJ2Yd17bEW&dispatch=5885d80a13c0db1f22d2300ef60a6759516e590e949da361e9502e138eefdd27
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X. Navigation Tips 
 

 Navigation through the different pages by clicking on the Blue Menu buttons at the top 
 

 
 
 
 or by clicking on the registration Work Flow buttons on the right hand side 
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